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(c) Researchers are responsible for 
complying with provisions of the Copy-
right Act (Title 17, United States Code) 
which governs the making and use of 
electrostatic copies or other reproduc-
tions of copyrighted materials. 

[59 FR 29192, June 6, 1994, as amended at 64 
FR 19901, Apr. 23, 1999]

§ 1254.14 Restrictions on using micro-
film readers. 

(a) Use of the microfilm readers in 
the National Archives Building will be 
on a first-come, first-served basis. 
When other researchers are waiting to 
use a microfilm reader, a 3-hour limit 
may be placed on using a reader. After 
3 hours of machine use, the researcher 
may sign the waiting list for an addi-
tional 3-hour period. 

(b) The number of researchers in the 
microfilm research room in the Na-
tional Archives Building may be lim-
ited, for fire safety reasons, to those 
researchers assigned a microfilm read-
er. 

(c) Directors of regional archives 
may permit reservations for use of 
microfilm readers and set time limits 
on use to meet local circumstances. 
Rules for use will be posted in the re-
search room. 

[59 FR 29193, June 6, 1994, as amended at 64 
FR 19901, Apr. 23, 1999]

§ 1254.16 Prevention of damage to doc-
uments. 

(a) Researchers must exercise all pos-
sible care to prevent damage to docu-
ments. 

(b) Documents may not be used at a 
desk where there is food or liquid or 
where an ink pen is being used. Only 
pencils may be used in research rooms 
where original documents are used. 

(c) Documents must not be leaned on, 
written on, folded anew, traced, or han-
dled in any way likely to cause dam-
age. 

(d) Documents must be identified for 
reproduction only with a paper tab pro-
vided by NARA. Documents may not be 
identified with paper clips, rubber 
bands, self-stick notes or similar de-
vices. 

(e) Microfilm must be carefully re-
moved from and returned, rewound, to 
the proper microfilm boxes. Care must 
be taken loading and unloading micro-

film from microfilm readers. Damaged 
microfilm must be reported to the re-
search room attendant as soon as it is 
discovered. 

(f) Exceptionally valuable or fragile 
documents may be used only under the 
conditions specified by the research 
room attendant. 

[59 FR 29193, June 6, 1994, as amended at 64 
FR 19901, Apr. 23, 1999]

§ 1254.17 Keeping documents in order. 
A researcher must keep unbound doc-

uments in the order in which they are 
delivered to him/her. Documents that 
appear to be in disorder must not be re-
arranged by the researcher, but must 
be referred to the research room at-
tendant. Researchers may use only one 
folder at a time. Researchers are not 
allowed to remove documents from 
more than one container at a time. Re-
searchers should bring to the attention 
of the research room attendant micro-
film put in the wrong box or file cabi-
net. 

[Redesignated and revised at 59 FR 29193, 
June 6, 1994]

§ 1254.18 Removal or mutilation of 
documents. 

Researchers may not remove docu-
ments from a research room. Removing 
or mutilating documents is forbidden 
by law and is punishable by fine or im-
prisonment or both (18 U.S.C. 2071). Re-
searchers must check personal belong-
ings, including briefcases, folders, 
coats, newspapers, or containers of any 
kind before entering a research room. 
Upon leaving, researchers must present 
for examination any article that could 
contain documents. To ensure that 
documents are not unlawfully removed 
or mutilated, the director may issue 
and post at the entrance to the re-
search room instructions 
supplementing the rules in subpart B. 

[49 FR 33254, Aug. 22, 1984. Redesignated at 50 
FR 15723, Apr. 19, 1985]

§ 1254.20 Conduct. 
(a) Regulations. Researchers are sub-

ject to the provisions of part 1280 of 
this chapter and to all rules and regu-
lations issued and posted or distributed 
by a facility director supplementing 
Subpart B of this part, including rules 
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